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SHUN LEE CATHOLIC SECONDARY SCHOOL 

2011-2012 

BUSINESS, ACCOUNTING AND FINANCIAL STUDIES 

 S5 SCHEME OF WORK  

 

Classes  : S5 (E2 & E3) 

Teachers  : Mr. LAU Tsz Kin, Ms. LEUNG Kwan Yee Carol 

Textbook  : Frank Wood’s Introduction to Accounting (1
st
 Edition) Longman (Chapters 5, 9 & 10) 

Frank Wood’s Financial Accounting 1 (1
st
 Edition) Longman (Chapters 2, 4 – 11) 

Frank Wood’s Financial Accounting 2 (1
st
 Edition) Longman (Chapters 12 – 13) 

 

Cycle 

No. 

No. of 

Periods 

Topics Learning objectives Concepts / Values Remarks 

1-2 8 1. Bad Debts and 

Allowance for 

Doubtful 

Accounts 

 Explain the meaning of bad debts 

 State the accounting treatment of bad debts 

 Explain the meaning of bad debts recovered  

 State the accounting treatment of bad debts 

recovered 

 Explain the reason for making an allowance for 

doubtful accounts   

 Calculate the estimated amount of doubtful 

accounts  

 State the accounting treatment of the allowance 

for doubtful accounts 

 Calculate the estimated amount of discounts 

allowed  

 State the accounting treatment of the allowance 

for discounts allowed 

 Bad debts  

 Bad debts recovered 

 Prudence concept 

 Allowance for doubtful 

accounts 

 Specific allowance 

 General allowance 

 Ageing schedules 

 Contra-asset accounts  

 Net realisable value 

 Cash discounts 

 Allowance for discounts 

allowed 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

 Quiz 

2-4 10 2. Bank 

Reconciliation 

Statements 

 Get to know what a bank statement looks like  

 Differentiate between the different bases of 

recording in the cash book (bank column) and the 

bank statement 

 Bank statements  

 Deposits 

 Withdrawals 

 Standing orders 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 
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 Explain items that are usually entered on the 

bank statement but not yet entered in the cash 

book 

 Explain items that are usually entered in the cash 

book but not yet entered on the bank statement 

 Briefly explain the functions of a bank 

reconciliation statement  

 Identify the causes of the difference between the 

bank balances of the cash book and the bank 

statement  

 Prepare a bank reconciliation statement without 

updating the cash book 

 Prepare a bank reconciliation statement with the 

cash book updated 

 Identify a bank overdraft from the cash book or 

the bank statement  

 Prepare a bank reconciliation statement with a 

bank overdraft 

 Direct debits 

 Direct credits 

 Bank charges and 

interest 

 Dishonoured cheques 

 Unpresented cheques 

 Uncredited cheques 

 Bank lodgements 

 Bank reconciliation 

statements 

 Bank overdraft 

 Past exam 

questions 

 Quiz 

4-6 10 3. Control Accounts  Recall the nature of accounts in the accounts 

receivable ledger 

 Explain how a control account is prepared for the 

accounts receivable ledger 

 Recall the nature of accounts in the accounts 

payable ledger 

 Explain how a control account is prepared for the 

accounts payable ledger 

 Explain what contra items are and how they 

should be treated in the accounts receivable and 

accounts payable ledgers and the control accounts 

 Explain what minority balances are and how they 

should be treated in the accounts receivable and 

accounts payable ledgers and the control accounts 

 Explain the nature of a self-balancing control 

 Control accounts  

 Accounts receivable & 

accounts payable ledgers 

 Contra items  

 Set-offs 

 Minority balances 

 Self-balancing  

 Casting errors 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

 Quiz 
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account  

 Identify what errors would affect the agreement 

of balances of a control account and its 

corresponding ledger  

 Explain the need for control accounts (especially 

for testing the arithmetical accuracy of entries in 

the ledgers) 

 Identify what errors would not affect the 

agreement of balances of a control account and 

its corresponding ledger 

 Point out the limitations of control accounts 

 Reconcile the balances of a control account with 

those of its corresponding ledger 

 

6-7 4 4. Books of Original 

Entry and 

Ledgers (III) 

 Explain what transactions should be recorded in 

the general journal. 

 Describe how transactions are recorded in the 

journal and posted to the ledgers 

 Consolidate students’ understanding of all the 

books of original entry and ledgers 

 General journal (or the 

journal) 

 Narration  

 Opening entries 

 Record acquisitions of 

assets other than goods 

on credit 

 Record disposals of 

assets other than goods 

on credit 

 Record the return of 

assets other than goods  

 Record contributions of 

capital other than cash  

 Record drawings of 

assets other than cash  

 Record opening entries 

 Teaching notes 

 E-book 

 Question bank 

 

7-8 6 5. Correction of 

Errors (I): Errors 

 Recall the function of a trial balance  

 Explain why errors of commission, errors of 

 Trial balance  

 General journal 

 Teaching notes 

 Companion website 
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Not Affecting 

Trial Balance 

Agreement 

principle and errors of omission would not affect 

trial balance agreement, and how they should be 

corrected in the books/ledgers 

 Explain why errors of original entry,  complete 

reversal of entries and  compensating errors 

would not affect trial balance agreement, and 

how they should be corrected in the 

books/ledgers 

 Explain what errors made in the year-end 

adjustments would not affect trial balance 

agreement, and how they should be corrected in 

the books/ledgers 

 Consolidate students’ understanding of the errors 

not affecting trial balance agreement and their 

corrections 

 Errors of commission  

 Errors of principle  

 Errors of omission 

 Errors of original entry 

 Complete reversal of 

entries  

 Compensating errors 

 Inventories  

 Accruals  

 Prepayments  

 Depreciation  

 Allowance for doubtful 

accounts  

 Sale or return 

transactions 

 E-book 

 Question bank 

 Past exam 

questions 

8-10 10 6. Correction of 

Errors (II): Errors 

Affecting Trial 

Balance 

Agreement 

 Explain the function and the accounting treatment 

of the suspense account 

 Explain what errors would affect trial balance 

agreement, and how they should be corrected in 

the books/ledgers 

 Explain what errors would affect profits, and how 

the profits should be corrected in a statement 

 Recall the meaning of working capital  

 Explain what errors would affect working capital, 

and how the working capital should be corrected 

in a statement 

 Consolidate students’ understanding of the 

correction of errors affecting/ not affecting trial 

balance agreement 

 Suspense 

 Single entry 

 Working capital 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

 Quiz 

First-term Examination 

13-14 5 7. Financial 

Statements for 

Partnership 

 Recall the general features of a partnership  

 State the key terms of a partnership agreement 

 Explain the use of the profit and loss 

 Partnerships  

 Capital contributions  

 Profit and loss sharing 

 Teaching notes 

 Companion website 

 E-book 
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appropriation account 

 Distinguish between fixed and fluctuating capital 

accounts  

 Explain the uses of partners’ current accounts 

 Explain the unique features of financial 

statements for partnerships (compared to sole 

proprietorships) 

 Consolidate students’ understanding of partners’ 

capital and current accounts and the preparation 

of financial statements for a partnership 

ratio 

 Interest on capital  

 Interest on drawings  

 Salaries to partners 

 Appropriations 

 Fixed capital accounts 

 Fluctuating capital 

accounts  

 Current accounts 

 Question bank 

 Past exam 

questions 

 Quiz 

14-15 7 8. Partnership 

Goodwill 

 Explain what goodwill is 

 Distinguish between purchased goodwill and 

inherent goodwill  

 Explain some common methods of valuing 

goodwill 

 Explain why a change in the profit and loss 

sharing ratio requires the valuation of a 

partnership’s goodwill  

 Make goodwill adjustments in partners’ capital 

accounts with or without a goodwill account 

opened 

 Explain why the admission of a new partner 

requires the valuation of a partnership’s goodwill  

 Make goodwill adjustments in partners’ capital 

accounts with or without a goodwill account 

opened 

 Explain the accounting treatment when the new 

partner pays for his gain in share of goodwill 

 Explain why the withdrawal of an existing 

partner requires the valuation of a partnership’s 

goodwill  

 Make goodwill adjustments in partners’ capital 

accounts with or without a goodwill account 

 Goodwill 

 Fair value 

 Separable net assets 

 Intangible assets 

 Purchased goodwill  

 Inherent goodwill  

 Super profit 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 
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opened  

 Explain the accounting treatment when the 

withdrawing partner leaves part of his capital 

balance as a loan to the new partnership 

15-16 7 9. Partnership 

Revaluation 

 Explain in what situations the revaluation of a 

partnership’s assets and liabilities is required  

 Explain in what situation will there be a gain/loss 

on revaluation 

 Explain the accounting treatment of the 

revaluation of a partnership’s assets (excluding 

goodwill) and liabilities with or without the 

revalued amounts shown in the books 

 Explain the accounting treatment of the 

revaluation of a partnership’s assets (including 

goodwill) and liabilities (a) with or without the 

goodwill account opened; (b) with or without the 

revalued amounts of all other assets and liabilities 

shown in the books 

 Explain the effect of revaluation on depreciation 

charges 

 Revaluation 

 Fair value 

 Net book value 

 Revaluation account 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

 Quiz 

16-17 8 10. Partnership 

Dissolution 

 State the possible reasons for the dissolution of a 

partnership  

 Explain the accounting treatment upon the 

dissolution of a partnership (with assets disposed 

of and liabilities settled individually)  

 Make final settlements with partners having 

credit/debit capital balances 

 Explain the accounting treatment of the capital 

deficiency of an insolvent partner    

 State the Garner vs. Murray rule 

 Explain the accounting treatment of a partnership 

being taken over by another business 

 Dissolution  

 Realisation account  

 Capital deficiency 

 Insolvent   

 The Garner vs. Murray 

rule 

 Purchase consideration  

 Shares  

 Debentures 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

 Quiz 

18-19 8 11. Issue of Shares  Explain the classification of share capital  Preference shares   Teaching notes 
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and Debentures  Record the issue of shares in the company’s 

books 

 Explain the differences between debentures and 

shares 

 Record the issue of debentures in the company’s 

books 

 

 Ordinary shares  

 Dividends  

 Nominal value  

 Authorised share capital  

 Issued share capital  

 At par  

 At a premium  

 At a discount  

 Over-subscription  

 Under-subscription  

 Debentures  

 Interest  

 Amortisation 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

 Quiz 

19-21 12 12. Regulatory 

Framework of 

Accounting in 

Hong Kong and 

Financial 

Statements for 

Limited 

Companies 

 Describe the regulatory framework of accounting 

for limited companies in Hong Kong 

 Prepare the financial statements of a limited 

company for internal use 

 Prepare the financial statements of a limited 

company for external use 

 Explain the differences between reserves and 

provisions 

 Consolidate students’ understanding of the 

preparation of financial statements of a limited 

company for both internal and external uses 

 Companies Ordinance 

 Hong Kong Financial 

Reporting Standards  

 Listing Rules  

 True and fair view 

 Directors’ remuneration  

 Auditors’ remuneration  

 Profits tax 

 Retained profits  

 Appropriations  

 Reserves 

 Investments   

 Equity   

 Statement of 

comprehensive income  

 Administrative expenses  

 Distribution expenses  

 Finance expenses  

 Function of expense 

method 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 
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 Nature of expense 

method 

 Operating profit  

 Profit before tax  

 Profit after tax  

 Comparative financial 

statements  

 Statement of financial 

position  

 Property, plant and 

equipment  

 Reserves  

 Provisions  

 Define reserves and 

provisions and give 

examples respectively 

 State the differences 

between reserves and 

provisions 

22-23 10 13. Fundamental 

Accounting 

Concepts and 

Principles 

 Explain the meanings and significance of 

fundamental concepts and principles generally 

accepted in accounting 

 Apply these concepts and principles in 

accounting situations 

 Accounting 

concepts/principles  

 Business entity   

 Historical cost  

 Going concern  

 Accrual  

 Consistency 

 Appreciate the 

importance of 

accounting concepts and 

principles 

 Teaching notes 

 Companion website 

 E-book 

 Question bank 

 Past exam 

questions 

24-25 8 14. Basic Ratio 

Analysis 

 Calculate the gross profit ratio, net profit ratio 

and return on capital employed 

 Interpret results using profitability ratios 

 Gross profit ratio 

 Net profit ratio  

 Return on capital 

 Teaching notes 

 Companion website 

 E-book 
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 Calculate the current ratio and quick ratio 

 Interpret results using liquidity ratios 

 Explain the functions of accounting ratios 

 Use profitability and liquidity ratios to compare 

results between different periods and/or between 

different businesses 

 Explain the importance of maintaining adequate 

profitability and liquidity 

employed 

 Understand the reasons 

for a fall in the gross 

profit ratio and net profit 

ratio 

 Current ratio/working 

capital ratio  

 Quick ratio/acid test 

ratio 

 Evaluate the profitability 

and liquidity using 

appropriate ratios 

 Identify the general 

functions of accounting 

ratios 

 Compare the financial 

results between different 

businesses & across 

years 

 Appreciate the 

importance of 

maintaining adequate 

profitability and liquidity 

 Question bank 

 Past exam 

questions 

25-26 5 15. Information and 

communication 

technology 

applications in 

accounting 

 Explain the meanings and significance of 

fundamental concepts and principles generally 

accepted in accounting 

 Apply these concepts and principles in 

accounting situations 

 Accounting information 

systems 

 ICT applications in 

accounting 

 Advantages and 

disadvantages of using 

computerized accounting 

 Companion website 

 E-book 

 Question bank 

 

Final Examination 

 


